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1. Accessing the Submission Portal

The link to the submission Portal can be found on the EVITA website under the Public Calls® section.

By clicking on the Submission Portal button, you are redirected to the Submission Portal login page?,

which looks like this:

EVITA

Welcome back

Access your course submission workspace

Email

Password

O Remember me

No account yet? Sign up

If you have not yet created an account, click on “No account yet? Sign up”. This will redirect you to the

following page:

T https://www.evitahpc.eu/public-calls/

2 https://evita-submission-portal.evitahpc.eu/login
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EViTA

Create your Account
Fill in the details to get started

Name Surname
Email

Password (D
Repeat Password

[J 1agree to Legal Notice and Privacy Policy

Already have an account? Log in

Enter the requested information to create your account and create a password. Please use your

institutional email address, if possible. The password needs to have:

e Atleast 8 characters, including
o Atleast one uppercase letter (A-Z), and
o Atleast one lowercase letter (a-z), and
o Atleast one numeric character (0-9), and

o At least one special character (\@##%$%...)

Once filled out, your account will be created, associated with your email address, and you will receive

an email to verify your email address, as specified on the platform.

In case the verification link in your confirmation email does not work, you can confirm your account

creation by returning to the login page of the Submission Portal® and trying to log in.

3 https://evita-submission-portal.evitahpc.eu/login
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EVITA

Submission Portal

Welcome back

Access your course submission workspace

Account created successfully! Please check
your inbox to verify your email address.
Please check your spam folder.

Email

your@email.com

Password

Forgot your password?

O Remember me

No account yet? Sign up

The email will look as follows:

EVITA

Account Email Verification

Hello,
Thank you for creating an account on the EVITA Submission Portal.

To finalize your registration, ensure data security, and enable full access to
platform features, please verify your email address by clicking the secure button

below:
Verify Email
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If the link action fails to open, a full link is provided for you to copy and paste into your browser's

address bar. Both options will redirect you to the following page:

EVITA

Welcome back

Access your course submission workspace

Your email address has been successfully
verified! You can now log in.

Email

Password

0 Remember me

No account yet? Sign up

Finally, log in with your email and password to access the Submission Portal of EVITA.

If you have any issues creating an account, please send an email to info@evitahpc.eu.
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2. Navigating the Submission Portal

Once you log in to the Submission Portal, you will first access the Dashboard:

& o
E\ﬁ‘_'lr'l-\

Welcome back,

- Create, track, and manage your proposals and applications
_ F Deliuerv Windows
eee
e Check active timeframes for course submissions and reviewer applications
E:‘—;: My Courses
Courses: Open! Reviewers: Open!
Open call for new course proposals! Reviewing period open!
Start: 16th June, 00:00 (CET) Start: 16th June, 00:00 (CET)
Help Close: 7th September, 23:59 (CET) Close: 16th July, 23:59 (CET)
v
¥ Ends in: 74d 7h 32m ¥ Endsin:21d 7h 32m
Name Surname
Applicant
+ New Course Proposal + Apply to be a Reviewer

[+ Logout

The Submission Portal has a main page, and a panel on the left-hand side where you can access the
different pages. Moreover, in the top-right corner, there are two icons: one switches between light
and dark modes for the Submission Portal, and the other opens the notifications.

2.1. Dashboard

The Dashboard displays two boxes where you can submit new course proposals or apply to be a
reviewer. Reviewer applications are associated with the User Account and email address, so each

reviewer applicant must create their own account in the Submission Portal.

2.2. My Courses
By clicking on My Courses, you find the following page:

My Courses

Check your courses status, modify or create a new one

Draft p Pending Review Accepted Declined
3 I'C @) ®
0 0 S8 0 0
Filter by Search by course name... Status 2 First Newest v

You haven't created any courses yet.

Once you submit course proposals, they will appear here showing their status.
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2.3. Help
By clicking on Help, you will find a page with Frequently Asked Questions (FAQs) and a tool to report

errors and bugs in the platform.

Frequently Asked Questions (FAQ)

1. What if | encounter a technical error? v
2. How much budget is available through EVITA for HPC training materials? v
3. Who is eligible for funding for HPC training materials? N
4. What happens during the administrative and eligibility check? v
5. What is double funding, and how does it affect my Course Proposal? A

Error and Bug Report

Describe the error or bug you encountered...

3. Editing your profile

In order to add your details, you can click where your name appears in the bottom left corner. There,
you can change your personal details and also upload your Curriculum Vitae (as a PDF file of a

maximum of 2 MB). Note that only Name and Surname are compulsory fields.

4. Submitting a course proposal

On the Dashboard, click on New Course Proposal, and it will redirect you to a page where you need to

fill in all the required information, as detailed in the document Call for Modular Training Materials -

Offline Application Template* (available on the EVITA project website, www.evitahpc.eu).

“ https://www.evitahpc.eu/wp-content/uploads/2026/06/Modular_Training_Material _Application _Form _final.docx
8
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< Back to Dashboard

ew Course Proposal

Proposal form to create a new course

(@ Information icon * indicates a required field

Applicant
About the organisation

Organisation Name *

Sector * Country of Establishment * (0

Choaose Sector ~ Search or select =

4.1.  Saving and Submitting
Importantly, at the bottom of the page, you have the option to save your course proposal as a draft
as many times as needed before submitting the proposal. After submitting the proposal, you will
no longer have access to edit the submission.

Save Draft Submit Proposal

You can find your course proposal drafts in the My Courses tab to continue editing.

My Courses

Check your courses status, modify or create a new one

Draft - Pending Review Accepted Declined

=

3| & © ®
1 S G lo 0
Filter by Search by course name... Status v First Newest v

Untitled Course bt -

Once your proposal is submitted the email provided as contact person will receive a confirmation
email:
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Proposal Successfully Received

Hello
We are pleased to confirm that your academic proposal has been successfully
uploaded to the platform

Test

The assigned technical and scientific evaluation committees will now audit the
curriculum components to verify compliance with HPC criteria. You can monitor

the live evaluation workflow directly from the Courses page

Throughout the process in the My Courses tab you will be able to check the status (Draft, Pending

Review, Accepted, Declined) of your course proposals.

4.2.  Providing Course Information

When preparing a course proposal, you are required to provide the following information:

e Applicantinformation

e Expertise

e Technical description of the material

¢ Identification of the course and its structure
e Pedagogical description of the material

e Budget and work plan

In /dentification of the course and its structure, you must split your course into modules. Each course

is a collection of modules, as defined by their learning outcomes in the EVITA Competence and

Qualification Framework®. Your proposed course structure and learning outcomes may differ from

the EVITA CQF definition, but each proposed module in the course must reflect between 1 to 4

hours of total learner time.

5 https://www.evitahpc.eu/cqf/
10
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Course modules

Module 1

Module Name * Juration (Hours) *

Module Description & Internal Structure *

Example: This 3-hour module starts with.

CQF Alignment or Deviations *

Explain how this module relates to CQF.

+ Add new module

4.3. Budget and work plan
Note that the maximum possible funding per module is 4,000 EUR. The total budget for course
proposals must therefore NOT exceed the number of modules in the course structure, multiplied by
this maximum value (e.g., a course proposal containing four modules may be awarded a maximum
budget of 4 modules x 4,000 EUR per module = 16,000 EUR).

5. Applying to be a Reviewer

On the Dashboard, click on Apply to be a Reviewer. There you will find a form to complete according

to the document External Reviewers Application Form - Offline Application Template® (available on

the EVITA project website, www.evitahpc.eu), which includes:

e Personal and contact information

e Availability and review capacity

e Subject-matter expertise in HPC and relevant domains
e Ability to assess pedagogical and technical quality

e Experience in evaluation or peer review

8 https://www.evitahpc.eu/wp-content/uploads/2026/06/External Reviewers Application Form final.docx
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Reviewer Application

Form to apply for course reviewer

* indicates a required field

Form

Personal and contact Information

Name Surname *
Title/Position * Institution/Employer *
Country * Residence Address *
Nationality * Date of Birth *

Note that if you have previously filled some of this information in your profile, the corresponding
fields in the reviewer application will be automatically filled with the already provided information.
Importantly, there is no option for saving your reviewer application as a draft. You will not be able

to edit your reviewer application after submitting.

Once you have submitted your Reviewer Application, you will receive a confirmation email of your

submission:

EVITA

Board Application Staged

Hello

Thank you for submitting your application to join the expert peer-review board of
the EVITA Submission Portal

Our operational management office is currently venifying your computational
background, academic milestones, and areas of expertise. You will be notified

automatically via email the moment your access permissions are updated.

12
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Then, your Dashboard should look like this:

=== Delivery Windows
Check active timeframes for course submissions and reviewer applications

Courses: Closed
There are no scheduled calls for new courses.

Start: -

Close: --

Reviewers: Closed
There are no scheduled calls for new reviewers.

Start: --

Close: --

Q Your Review Application

Examine the status of your last application

My Personal data

Update your personal information and preferences

By clicking on Your Review Application, you can check the status of your reviewer application.

Q, Your Review Application

Examine the status of your last application

In case your reviewer application is not accepted and you apply again, the old application will be
replaced by the newest one and the button Your Review Application will display the information

regarding the last reviewer application.

6. After Submission

6.1. Call for Training Materials
Course proposals will undergo an administrative and eligibility check to ensure compliance with the
requirements of the call. Eligible proposals will then be evaluated by two independent reviewers
based on predefined evaluation criteria. The evaluation will assess the implementation capacity of
the applicant, the pedagogical quality of the proposed materials, the alignment with the
Competence and Qualification Framework, and the economic effectiveness of the proposal. Each
proposal will be scored and ranked accordingly. Based on the ranking and the available budget,
course proposals will be selected for funding by the EVITA General Assembly, with one proposal
selected per course defined in the call. The EVITA project reserves the right to request clarifications,

adjust the scope or budget of selected proposals, or fund only a subset of submitted proposals.

The evaluation and selection period is anticipated to take approximately three months from

submission to notification, in accordance with the timeline specified for each open call; however,

13
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this period is indicative only and may vary from call to call, with the exact timeline available on the

EVITA project website, www.evitahpc.eu.

Final decisions for accepted or declined course proposals are notified as a notification in the
Submission Portal and via email to the email address provided for the Contact Person. The

notification email has a link to the corresponding course proposal.

The notification for an accepted and a declined course proposal the corresponding emails are as

follows:

EVITA

Curriculum Evaluation Notice

Hello

An evaluation update has been issued for your curriculum design submission:
Test.

Current Evaluation Status:
APPROVED

Please launch your personal panel to review the detailed evaluation report and

View Proposal Details

If the button above does not work, copy and paste the following URL into your browser

next milestones:

https://evita-submission-portal evitahpc eu/course?id=82

14
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Curriculum Evaluation Notice

Hello

An evaluation update has been issued for your curriculum design submission:
Test.

Current Evaluation Status:

Please launch your personal panel to review the detailed evaluation report and

View Proposal Details

If the button above does not work, copy and paste the following URL into your browser

next milestones:

https.//evita-submission-portal.evitahpc.eu/course?id=78

6.2. (Call for Reviewers
Reviewer applications will undergo an administrative check followed by an evaluation against
predefined criteria. Eligible applicants will be included in a proposed reviewer list, which will be
subject to approval by the EVITA General Assembly. Only approved reviewers will be included in the

official reviewer pool.

The evaluation and selection period is anticipated to take approximately three weeks from
submission to notification, in accordance with the timeline specified for each open call; however,
this period is indicative only and may vary from call to call, with the exact timeline available on the

EVITA project website, www.evitahpc.eu.

Final decisions for accepted or declined reviewer applications are notified as a notification in the

Submission Portal and via email. The notification emails look as follows:

15
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Board Admission Status

Dear g

Your application profile to join the EVITA panel of evaluators has been audited by
the oversight team.

APPLICATION ACCEPTED

This is an automated operational message from the EVITA Submission Portal.
Please do not reply directly to this email address.

EVITA

Board Admission Status

Dear

‘Your application profile to join the EVITA panel of evaluators has been audited by
the oversight team.

APPLICATION DECLINED

This is an automated operational message from the EVITA Submission Portal.
Please do not reply directly to this email address.
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7. Conclusions

For further information regarding the Call for Modular Training Materials and Call for External

Reviewers, go to the Public Calls page’ in the EVITA project website for detailed documentation

and/or use the Contact page® in the EVITA project website or contact by email address at

info@evitahpc.eu.

7 https://www.evitahpc.eu/public-calls/

8 https://www.evitahpc.eu/contact/
17
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